
City Treasurer 
 

Employer City of Galesburg; 200 E. Michigan Avenue; Galesburg, MI 49053 

Population 2000 

Compensation $40,000 - $45,000 DoQ 

Closing Date Open until filled 

To Apply Email cover letter, resume, and salary history to City Manager Sarah Joshi at sjoshi@galesburgcity.org  

 

Description 

This position is responsible for leading the day-to-day finance and treasury operations. Representative duties: 

• Maintain custody of all City money, monitor daily balance 

• Supervise and review cash receipting and daily deposits 

• Prepare and provide quarterly investment report to City Council 

• Collect taxes, disburse money, and provide accounting reports 

• Assist with budget preparation 

• Work with Assessor to ensure accurate tax records and billing 

• Prepare and submit settlement to County 

• Monthly financial reconciling and reporting. Reconciles and deposits cash and vouchers through accounts  

receivable system. 

• Assisting with the annual comprehensive financial audit 

• Analysis of funds and long-term financial planning 

• Manages all aspects of receipt processing, including tax collection and water bill payments Receipts and  

reconciles all data processing batch reports to accounts payable and receipt system 

• Serves as the accounts receivable clerk 

• Coordinates utility billing system with clerk and DPW 

• Acts as liaison to the public including all aspects of front counter operations, phones, customer service, and  

office duties as needed 

• Complete special projects and reports as required by city manager 

 

Required 

Knowledge of municipal financial management practices including investment of funds, accounting, billing, and 

financial record keeping. Knowledge of city code, ordinances, resolutions and policies as well as State and County 

treasury operations. Be self-directed, highly motivated, and possess leadership, prioritization, time management, 

analytical, and logical decision-making skills. Possess good customer service skills. 

 

Preferred 

Ability to use BS&A software effectively 

Experience in a municipal treasury office 

Bachelor’s degree 
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